Covid-19 Risk Assessment Template – fill in by adding/modifying
Name of Region/Specialist Interest Group/Affiliated Group:


Assessment carried out by:                                                              Date assessment was carried out:


	What are the Risk Factors?
	What are you doing to control the risks – what safety steps are to be taken?
	Residual risk – assign a value

High/Medium/Low

	Suitability of venue to host event
	· Can you modify the number of attendees to enable safety protocols can be enforced?

· Can attendees enter through one door and exit another?

· Can a one-way system be set up to facilitate movement around the venue?

· Are there adequate handwashing facilities?

· Can the queues for the toilet facilities be managed to ensure there is safe social distancing?

· Can furniture not required for the event be removed and can the remaining furniture will be laid out to facilitate social distancing?

· Are there plenty of places to put hand sanitiser with signage

Remember to check the up-to-date government directives and guidance, noting that these vary across England, Scotland, Wales and Northern Ireland.

	

	A large number may attend the event.
	· Can you adjust the event capacity and modify the space to enforce social distancing rules including for example placing tape on floors in queuing areas at intervals to reduce or eliminate all attendees coming within X metres of one another?

· Depending on the event, to reduce concerns, can you consider ‘shifts’ of attendees or timing windows based on age to reduce density to allow for cleaning between ‘shifts’?


	

	Local health officials declare active COVID-19 ‘community transmission’ in the area event to be held, or attendees will attend the event from areas with widespread community transmission


	· Consider the need to closely monitor the situation – if no improvement or worsening situation, you will need to consider postponing or cancelling

· Can you adjust the event capacity and modify the space to enforce social distancing rules including for example placing tape on floors in queuing areas at intervals to reduce or eliminate all attendees coming within X metres of one another?

· Depending on the event, to reduce concerns, can you consider ‘shifts’ of attendees or timing windows based on age to reduce density to allow for cleaning between ‘shifts’?

· To ensure effective gate-keeping at the event can you implement any form of screening, eg, visually evaluating as attendees enter the venue, and asking if they are experiencing any symptoms such as coughing?


	

	The event format is indoors
	· Consider asking all at the venue to wear face coverings regardless of whether the rules have been relaxed
· Can you limit the number of attendees and duration of event?


	

	The event is likely to attract individuals in higher-risk categories (those over 65, or with under-lying health conditions)
	· Depending on the event, to reduce concern can you consider ‘shifts’ of attendees or timing windows based on age to reduce density to allow for cleaning between ‘shifts’ Higher risk groups should generally be the first age group to attend

· Consider asking all at the venue to wear face coverings regardless of whether the rules have been relaxed
· Can you limit the number of attendees and duration of event?


	

	Attendees are unlikely or unwilling to bring and wear face coverings
	· If the government directive is to wear a face mask then they must be worn or entry will be refused. Consider purchasing and providing for all attendees and informing all attendees on booking/before arrival that the wearing of face coverings is required for entry. Even if the rules have been relaxed it is advisable to continue to wear masks
· Can you designate one or more committee members/volunteers to enforce social distancing and face covering requirement throughout the event.


	

	The event will require the exchange of items, eg, tickets, payment, materials for workshops


	· Consider disinfecting and pre-positioning items where they are going to be needed.

· What methods of contactless payment can you employ, eg, registering and paying on-line?
	

	The event will involve the serving of refreshments increasing contact between all personnel
	· Can you eliminate food and beverage service?

· If these can’t be eliminated consider pre-packaged, single serve options. Create more space given that the face coverings if being worn will need to be removed temporarily. Avoid all communal buffet-style meals.
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