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Quilters:' Guild




	REGIONAL EVENT SUMMARY

	For Region ……………..


	Type of Event
	

	
	
	
	

	Date Held
	
	Name of Organiser
	


All income for a Guild Event should be paid into the Regional Account.

All expenses of Guild members should be separately reimbursed by a Regional cheque.

[image: image1.emf]INCOME £ EXPENDITURE £

Admission Fees: Members Rent of premises

Admission Fees: Non Members Speaker 1: Fee

YQ Fees Speaker 1: Travel/Accommodation

Raffle   Speaker 2: Fee

Traders   Speaker 2: Travel/Accommodation

Catering   Publicity

Sales (other than Guild sales)   Postage  

Donations   Telephone

Any other income (please detail) Photocopying

Catering  

Any other expenses (please detail)

TOTAL TOTAL

Surplus / Deficit for the event 


	Numbers attending
	Guild Members   
	
	Non Members
	
	YQ members
	
	Total
	


	SIGNED
	
	(Signature)

	Please print
	
	(Name)


CO-ORDINATOR / TREASURER / REGIONAL REPRESENTATIVE (Please delete as appropriate)
This form should be returned ASAP to the Regional Treasurer, who should send a copy to each of the following:    Regional Co-ordinator; Guild Treasurer
The original should be kept on file by the Regional Treasurer
The Quilters’ Guild of the British Isles  Telephone: 01904 613242  
Form  F12  
Registered Office: St Anthony’s Hall, Peasholme Green, YORK YO1 7PW
March 2017
Registered in England and Wales as a charity no. 1067361 and a company limited by guarantee no. 03447631

     Version 2.4
Registered as a charity in Scotland no.  SCO43174
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		INCOME		£		EXPENDITURE		£

		Admission Fees: Members				Rent of premises

		Admission Fees: Non Members				Speaker 1: Fee

		YQ Fees				Speaker 1: Travel/Accommodation

		Raffle				Speaker 2: Fee

		Traders				Speaker 2: Travel/Accommodation

		Catering				Publicity

		Sales (other than Guild sales)				Postage

		Donations				Telephone

		Any other income (please detail)				Photocopying

						Catering

						Any other expenses (please detail)

		TOTAL		0.00		TOTAL		0.00

		Surplus / Deficit for the event		0.00






