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Quilters Guild




Application Form

The Quilters’ Guild relies on having the right people with the right skills in the right place. It is committed to appointing the most suitable candidate into a role regardless of sex, race, ethnic origin, religion or other belief, disability, marital or civil partnership status, sexual orientation, gender reassignment and age. 

The application form is the starting point of our recruitment process.  Please complete this form along with a covering letter outlining your interest and suitability for the position.   Completed applications should be marked ‘Private and Confidential’ and sent for the attention of Carol Bowden, Administrator. The Quilters’ Guild of the British Isles, St Anthony’s Hall, Peasholme Green, York YO1 7PW
The deadline for applications is 12 noon, Wednesday 8 April 2015 
Interview date Wednesday, 13 May 2015
Our commitment to equal opportunities

The Quilters’ Guild is committed to providing equal opportunities in employment.

If you have a disability or any other special needs that mean you are unable to complete this form or any part of the recruitment process, then please contact us to make alternative arrangements.

How we use your information

By providing the information requested in the application form, you are consenting to its use for the purpose of processing your application and assessing your suitability to the position applied for. The information will also be used for monitoring our recruitment processes and for use where relevant in other employment procedures.

The position you are applying for

	The position you are applying for
	Please complete all sections

	Job title


	Young Quilters’ Project Manager  (Maternity Cover) 

	How did you find out about this position?
	


About you

	Personal details
	Please complete all sections

	Surname


	

	First name


	

	Title


	

	Current Address
	

	
	

	
	

	Postcode


	

	Home telephone number


	

	Mobile number


	

	Email


	

	National Insurance number

 
	

	To confirm that you can legally work in the UK, if you are invited to an interview you will be asked to provide a copy of your passport, photo driving licence or full birth certificate.  If you are unsure what documentation you need to provide please contact us. 


	Convictions etc.
	Please delete as appropriate

	Are you facing any criminal prosecutions?


	Yes
	No

	Do you have any criminal convictions that are not yet ‘spent’ under the Rehabilitation of Offenders Act 1974?


	Yes
	No




About you – education, training, work experience

	Education and training
	Please complete all relevant sections
	Dates

	School attended
	
	

	
	
	

	
	
	

	Examinations passed
	
	

	
	
	

	
	
	

	University/college attended
	
	

	
	
	

	Details of qualifications obtained
	
	

	University/college attended
	
	

	
	
	

	Details of qualifications obtained
	
	


	Short work-related courses
	Please details of any work-related short courses attended / qualifications e.g. First Aid 
	Dates

	
	
	

	
	
	

	
	
	

	
	
	


	Employment and work experience
	Please complete details of your present or most recent employment

	Name of employer
	

	Address
	

	
	

	Telephone number
	

	Dates employed 
	From                                                         To

	Reason for leaving
	

	Your job title
	

	Your main responsibilities


	

	Current annual salary
	

	Other benefits
	

	Notice period
	


	Employment and work experience
	Please give details of previous employment and work experience (Please continue on separate sheet if necessary)

	Name of employer


	

	Address
	

	
	

	
	

	Dates employed 


	From                                                         To

	Reason for leaving


	

	Your job title


	

	Your main responsibilities


	


References

References will only be taken up after discussion with the candidate.  At least one referee should be your current or most recent employer.  Please complete all details.

	
	Employment Referee details


	Second Referee details

	Name and position


	
	

	Company and address


	
	

	
	
	

	Email address
	
	

	Telephone number
	
	

	Fax number
	
	

	Occupation
	
	

	Relationship to you
	
	


Declaration

I confirm that the information provided on this application form is true and complete, and that I am legally entitled to work in the UK. 

I understand that any false statements or deliberate omissions may disqualify me from employment and that I will be liable to be dismissed from employment. I also understand that any offer of employment is subject to satisfactory references, and I authorise The Quilters’ Guild to obtain references to support this application following discussion with me.
I give my consent to my personal information being retained and used to process my application for employment.

	Signed
	

	Print name


	                                                                      Date
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